




DEPARTMENT OF STATE AUDITOR 
BUDGET DIVISION 

ITEM   9457.  CONTROL SHEETS FILE.   
 Control sheets which are used to balance all budget transactions for the month against budget  
 data entered into Budget Division Database (Electronic) File. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 1 year(s) and when released from all  
 audits, whichever occurs later. 

ITEM   33574.  AGENCY FINANCIAL STATEMENTS AND WORK PAPERS FILE.   
 Financial statements and supporting work papers used to prepare agency financial reports. 
 DISPOSITION INSTRUCTIONS: Destroy in office 3 year(s) after released from all audits. 
ITEM   33575.  BIENNIAL BUDGET FILE.   
 Records concerning the preparation of the biennial budget for submission to the Office of State  
 Budget. File includes work papers, budget requests, correspondence generated during review  
 process by the General Assembly, and other related records. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 4 years. 
ITEM   33577.  MINORITY PURCHASING FILE.   
 Records concerning purchases solicited from minority-owned businesses. File includes  
 summaries of bids, quotes, and purchases for the quarter; reports prepared from invoices  
 listing purchases made from minority-owned businesses; and other related records. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 2 years. 
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